
Your guide to building an...

EMERGENCY

FUND



1. Create a P.O.A (plan of action)
Start by working out how much you want to have saved up in your emergency fund. Think about 
whether you’re planning in the case of your car breaking down, having to replace an appliance, 
or maybe just want to have some living expenses saved up for some peace of mind. It is often 
recommended that you have on average three months of essential outgoings available in an 
emergency fund as a minimum which could cover things like mortgage or rent, food, energy bills 
and other things you can’t live without, as a rough guide.
Remember that no matter how much you’re able to save, this will make a difference down the line, 
so don’t feel discouraged if you need to start small.
Use a budget planner to work out how much you are able to put into an emergency fund in a given 
month, and based on this how long it will take to reach your goal.
Set mini targets along the way in order to track how you’re doing and allow you to celebrate (in a 
budget-friendly way) when you hit those milestones!

The unexpected



2. Start saving
If you want to open a savings account 
specifically for your emergency fund to avoid 
spending it when you don’t need to, then make 
sure you look at accessibility of the account. 
Easy access accounts will be best for this 
purpose to ensure you can take your money out 
as soon as you need it. Check out our savings 
accounts here.
Depending on your financial situation and how 
confident you feel with it, set up a monthly 
standing order to transfer money into the 
emergency fund without having to think about it. 
Scheduling the transfer for payday reduces the 
chance you’ll spend it, and you can visibly see 
how much you have in your account afterwards.
If you notice that you have some money left over 
at the end of the month why not add it to your 
savings too?

https://www.teachersbuildingsociety.co.uk/savings


3. Set some ground rules
Deciding ahead of time what situations you consider 
as urgent financially can help you avoid dipping into it 
unnecessarily for things that can wait. Remember that 
this fund is for those unexpected necessities, so don’t 
add money to it that you already plan on spending for 
a holiday or on home upgrades - keep these separate!



4. I’ve reached my emergency
fund goal – what now?
As you would with your budgeting, make 
sure you keep an eye on your emergency 
fund and review it every month or two. 
You may find that you can set a new 
savings goal. The more you have tucked 
away the better.
If it does come to it and you have to use 
some or all of the fund then simply make 
a new plan for topping it back up. You 
never know when you might need to draw 
on your back-up stash again and it is best 
to be as prepared as possible.



Visit our website for more information on our current savings 
and mortgage deals and be sure check out our handy 
teacher-centric mortgage calculator while you’re there. 
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